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1. er16 oOBooE ( Side menu) "student pool,,click zoldafar.
2. 6o>c^3cocJ ood 6o>cood ag ooC Eoco gozs:o search box gn eeooo1 ald enter

zodafzl.
3. "Add to school" button dzor click rs:daJg).

4' ssg ergq Eur,clcl6e,co googo goar ogf6o oo'ai zodnJar.
5. ootc64Q save 66o eoqaoc "Add to schoor" button dzo click zordaJzl.
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* Sgrlod at.ze 6€9 g.zrr cacodzoc@r: 660

L Suco g.516nonf ooc aro oc8moorJ Gear:oc/6olco oacdc o160.
2' Gorsocod ood 6o>coocd n:o ooC Stoco g.zs'ro search box oa eeoorJ 2116 enter

zordaJ2D.

3. "update" button dzo click zodoJ:l .

4. O1.2QoD anO ozlCdrrJzll

5. O1.2q @cOcO oarCdnfen

6. Ai.zd'J 6€O g.roo qie€d aldnfar
7. ozlcd4dl save 669 esqoc " update" button Ozsl click zoderfa.



* Eode oujpozsl gzr 6earsocosJ ooc Gsrcood oncd4e g$co 66o oogQ gg ozoo6.

o ertd oOgoOE (Side menu) q1d ,student pool, click zs:drfzr.
o Etoco g"zslocoaf oeoC zlO toc8aocezrf 6orscoc/6er)icO oznCdc o11fgl.
o Gearsocod otof 6e>cOod o:O oeoC Eoco qoar6 search box gzl esOeoaj zsld enter

zodrJan.

o "update" button ozo click zodnJar .

o "temporary Deactivate" oof "permanently Deactivate" ao ozljdzrjrr.
o o?rcdgdl save 660 eoqoc " update,, button dzo click zsrdaJar.
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{. Sgnl oOo:d erceogzs.rO gce 669.

o esrd oOpoOE (Side menu)qi6 ,Student info, click zodtrJa.
o Eeoco g.zslocsnj oroJ ag toc8zloorf 6o>csc/6eolco ozirJdc o169.
o delcecosJ oerJ 6orscOo6J o:g oroj Oeoco q"2oqs search box @n esOorf zod enter

zs:dc'Jzr.

o "update" button Ozo click zs:doJrs:.

o "Return to pool" ozaCdnfa>

o ozlcdedr save 669 eoqoc " update" button ozo click zodaJ2r. ogo 6e>
orlc64QalOa gOca: oac64eer{O6o oOar ococ$ oO.


