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National Educational Standards for Teacher Education Institutes

1) Exhibiting efficiency, Productivity and transparency through
institutional management.

2) Management of human and physical resources efficiently and effectively
in order to achieve the Vision, Mission and Objectives of the institute.

3) Implementation of the teacher education curriculum which targets a
competency based teacher who pioneers in ensuring the fulfillment of
the National Goals and Basic Competencies.

4) Implementation of different co-curricular and welfare programmes to
produce a teacher with a balanced personality through assistance given
to develop the teacher and student potentials.

5) Implementation of developmental and research activities to produce a
teacher and a teachers educator who could contribute towards the
qualitative development of education.

6) Contributing towards the qualitative development of the whole system of
education through the implementation of research and development
activities.

Summary Report

Componant Indicator Criteria

Institutional Management 13 68
Management of Physical Resources 13 7
Human Resources Management 13 58
Co-curricular and Welfare Activities 07 37
Curriculum Management and Student 12 68
Performance

Class Evaluation 04 35
Total 62 337
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Evaluation Formats

1. Institutional Management

One mark for each criteria

Indicator

Responses

Criteria

Satisfactory
Should be
developed

Marks

1.

The
commencement
and the end of
daily activities
of the institution

1.1 Starting the institution on time

1.2 Ending on time

1.3 The initial programme is systematic

1.4 The participation of Academic Staff

1.5 Responsibility for organizing meetings and
monitoring has been delegated

2.

The Vision,
Mission and
Objectives of
the Institution

2.1 The Vision, Mission and objectives have been
prepared in keeping with the philosophy of
Teacher Education.

2.2 The Vision and Mission exhibited

3. 3.1 Programmes and projects planned according to
The the objectives of the institution
development 3.2 Functions and responsibilities assigned in writing
Plan of the 3.3 Plans implemented properly
Institution 3.4 Progress monitoring methodologies
implemented
4. 4.1 Annual calendar and Annual programme
The Annual prepared and approved.

Operational Plan
of the Institution

4.2 Correct strategies prepared for obtaining physical

and human resources

4.3 Responsibilities assigned in the proper way

4.4 Implemented properly

4.5 Progress monitoring methodologies implemented

5.

Maintenance of
Files and
Compact Discs

5.1 List of names of files and compact discs

according to subjects available

5.2 A coding system maintained for the easy

identification of files and CDs

5.3 In files page numbering is done systematically

5.4

Old essential files are kept in safety and a list is
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maintained

5.5

A call-up diary is maintained and a priority is
identified

6.

National College
of Education/
Teachers College

6.1

Members appointed in the prescribed manner

6.2

Meetings conducted and maintained records

6.3

Important decisions taken in the committee
meetings informed to the Ministry

Management 6.4 Decisions implemented and monitored
Committee
7. 7.1 Availability of a method for the communication
Communicating of day to day information (Notice Boards........ )
the day-to-day  |{7.2  An internal communication method
information of implemented (Notice Book .............. )
the institution 7.3 Alternative strategies for obtaining ideas of the
institution’s community implemented
(suggestion box......... )
7.4 Used the information obtained for the
productive advancement of the institution
8. 8.1 Information of the academic and non-academic
Maintenance of staff updated
an effective 8.2  Maintenance of annual student particulars
management according to course streams
information 8.3 Maintenance of information about resource
system persons
8.4 Maintenance of information sources on physical
resources
8.5 Maintenance of a register on leaving and
changing of courses
9. 9.1 A Board of Discipline established in keeping with
Proper the Colleges of Education Code/the Teachers’
management of Colleges Act
discipline inthe [9.2 A method implement to maintain discipline
Institution 9.3 Maintenance of records and implementation of
recommendations related to disciplinary issues.
10. 10.1 Provision of residential facilities for students
Students’ Hostel have been properly planned
Affairs 10.2 Maintenance of the register on the appointment
of hostel leaders
10.3 Maintenance of register on leaving and entering

hostels
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10.4 Allocation of duties to hostel wardens/
superintendent/ assistant superintendent

10.5 Monitoring and keeping records

11. 8.1 Food committee properly appointed on a
Dining hall monthly basis

8.2  Entrusting the proper responsibility to the
committee; proper maintenance of a monthly
budget, Stock books, cash books and issue
books.

8.3 Maintenance of the food store in a systematic
manner.

8.4  Ensuring a proper discipline in the dining hall

8.5 Maintaining a proposed and amended menu file
of the week

11.6 Maintaining records about the monthly balance in

the stores
11.7 The existence of a proper methodology for
monitoring
12. 12.1 Preparation and presentation of annual budget
Accounts and estimates
Financial 12.2 Sending monthly summaries of accounts in time

Matters

12.3 Taking action to obtain the approved allocation

12.4 Proper preparation, examination, recommendation
and approval of all vouchers; certification of
accounts having been correctly done

12.5 Proper maintenance of cash books
(general/Hostel/welfare)

12.6 Proper maintenance of accounts (Capital/B
account/Recurrent)

12.7 Having forwarded on time correctly prepared and
properly filled Bank Reconciliation accounts in
time

12.8 Proper maintenance of the petty cash

12.9 Balance the staff salary ledger properly

12.10 Correct maintenance of register of cheques/
money issues
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12.11 Having used the allocations correctly according
to the vote of expenditure

13. 13.1 Appointing procurement committees in the
Procurement prescribed manner and getting approval
Procedure 13.2 Appointment of Technical Evaluation Committees

according to subjects.
13.3 Maintenance of a register of registered suppliers
/buyers
13.4 Having followed the proper procurement
procedures.
13.5 Maintenance and updating of the necessary
documents
13.6 Having the purchases entered in the main stock
book ( capital and consumable) in the prescribed
manner; issue of the inventory certificates and
distribution in the prescribed manner
13.7 The payments have been made systematically

13.8 Proper maintenance and monitoring of stores

The number of indicators evaluated

Total marks obtained

Signature of Evaluator

Name of Evaluator
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9.

Management of Physical Resources

One mark for each criteria

Indicator

Criteria

Responses
>

o » o
£ 13%
S o g
Y= = £
.2 8 [
T | 23
[%2] w g

Marks

1.
Geographical
location of the

1.1

The Geographical location of the institution is correctly
marked on a map and is displayed

institution 1.2 The extent of land area is marked
1.3 Location of buildings is clearly marked
1.4 Entrances and by paths are indicated
2 2.1 The name board of the Institution is properly located

Maintenance
of the
premises of
the Institution
ina

2.2

The buildings and precincts are named and their
locations are shown

2.3

The land is kept clean and is in an orderly manner

productive 2.4 Land is productively used and properly conserved
manner 2.5 Store unnecessary things properly

3. . 3.1 Office furniture and equipment are properly arranged
The physical - - -
environment B-2 Information about academic / non- academic staff,
of the main number of students are properly displayed

officeand the |33 The office precinct is properly maintained.

other offices

3.4 The organization structure of the institution is
displayed
f"l_-h 4.1 The electrical system is properly maintained
e
Productive 4.2 The water supply system is properly maintained
use and 4.3 Toilets, Urinals, Bathing places and the drains are
gwfalntenance properly maintained
4.4 A proper waste disposal methodology is used
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infrastructure 4 5 Responsibility for the maintenance of infrastructure

Tacilities facilities is delegated and there is a monitoring
mechanism
5. 5.1 Chemicals and other substance are labeled and stored
The use and
: safely.
maintenance - - -
of 5.2 Laboratory equipment is kept in proper places

Laboratories 53 The timetable is displayed and the Laboratories are
used accordingly
5.4 Previously planned experiments are displayed

5.5 Necessary precautions are taken and awareness is
done

5.6 The existence of a proper procedure for the removal of
broken instruments and materials

5.7 The responsibility of maintaining laboratories is given

to lecturers in writing and there isa proper
monitoring mechanism

6. 6.1 Proper maintenance of the computer unit
The use and -
maintenance  [6-2 Computers are systematically numbered

of computer |53 The availability of e-mail and internet facilities

units 6.4 Hardware and software are properly updated
6.5 Removal of computers and accessories which are
beyond use
6.6 Display atimetable for the use of computer unit
accordingly
6.7 Safety procedures measures and methodologies are in
place and an awareness has been created about those
6.8 Guidelines on using the computer laboratories are
prepared and displayed
6.9 Responsibility of the unit should be given to lecturers i
writing and there is monitoring mechanism
7-_ 7.1 The physical environment of the library is maintained in
Library

a suitable way

7.2 Instructions about the use of the library are displayed
and are implemented
7.3 Proper maintenance of accession register and indexing

7.4 There is a time table for library use and it is displayed

7.5 There is a systematic procedure for the issue and return
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of books and for reference

7.6 There is a methodology for annual survey and to
remove books which are in an unsuitable condition

8. . 8.1 Places reserved for Aesthetic activities
Aesthetics — - —
Unit 8.2 There are sufficient instruments for aesthetic activities.

They are used and are well maintained
8.3 A proper timetable is displayed

8.4 There is a proper system for repairs, to remove
unusable instruments and for disposal

8.5 Responsibilities entrusted to lecturers in writing and
there is a monitoring system

9 9.1 The instruments supplied are properly located, are

g«?irennece used in a productive manner and are well maintained
Laboratory/ -2 Proper timetables are displayed and are followed

;\rﬂecrpical and 93 There is a proper system for repairs, to remove
ultipurpose unusable instrument and for disposal

Units
9.4 Responsibility entrusted to relevant lecturers and there
is a monitoring system
10. 10.1 Existence of Sports Ground , Gymnasia , Stadia ,
Sport Ground, . . s .
Stadi Rest room , and first aid facilities and their
adia, maintenance
Gymnasia, - -
Sport 10.2 Sports goods requirements have been supplied and
equipment maintained
10.3 There is a proper system to hand over sports
equipment for the use of students
10.4 There is a proper timetable and it is displayed
10.5 Instructions on use and safety are displayed
10.6 There is a proper system to dispose of equipment
beyond use and for repair
10.7 Responsibility is entrusted to lecturers in writing and
monitoring is done
11. 11.1 The hostel premises is very clean and maintains
Student hostel properly
facilities

11.2 There is a proper place to meet parents and guardians
and it is properly maintained

11.3 Hostel rules, regulations and instructions are
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displayed and are followed.

11.4 There is a proper waste disposal system

: . e meals room space is very clean and maintains
12 12.1 The meal [ | d maintai
Meals room properly
and kitchen —— - - -
facilities 12.2 Daily time tables, menu and instruction are displayed.
12.3 Hygienic procedures are followed when food
storage, preparation and offering.
12.4 There is a proper waste disposal system
12.5 Responsibilities are properly entrusted and there is
monitoring.
13. 13.1 Main inventory book is kept updated.
Maintenance - - -
of stock 13.2 The inventory books of the different sections are kept
books and updated.

inventories  113.3 Basic preparations for Boards of Survey are done and
have been finished.

13.4 Action is taken on the recommendation of the Boards
of Survey.

13.5 A register of damages and losses are kept.

13.6 Responsibilities are properly entrusted and monitoring
is done.

The number of indicators evaluated ..........................ceeuils

Total marks obtained ..................c.coeeiiiiinan..

Signature of Evaluator...............c.cococoiiin.

Name of Evaluator ..................cooiiiiiiiiana..
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10. Human Resources Management

One mark for each criteria

Responses “
. . A
Indicator Criteria g | =28 s
Y— >
2|23
g n ©
1. 1.1 Working within an educational leadership with a
Productive vision
Leadership 1.2 Having a leadership which directs everybody
1.3 The leadership is accepted by everyone
1.4 Has a productive communication ability
1.5 Model conduct and acting in a democraticway
1.6 Creativeness
2 2.1 Having a duty list and updating it

Official activities
of academic and
non-academic
staff

2.2

Providing the relevant parties with duty list and
thereby entrust responsibility

2.3

A proper monitoring is done and there is a progress
review

3.
Fulfilling Human
Resources Needs

3.1

Identifying academic and non-academic staff
requirements based on courses and student
numbers and making the Ministry of Education
aware about them

8.2

Preparation of academic and non-academic staff
shortages and surpluses

8.3

Filling the shortage of academic staff by attached
or part-time lecturers

3.4

Filling the non-academic staff shortages by internal
attachments or substitute or temporary basis

8.5

Maintaining proper records and files

4,

Evaluation of
Academic/
Non-academic
staff

4.1

Having an internal evaluation methodology

4.2

Implementation of evaluation programmes, keeping
records and carrying out post- monitoring activities

4.3

Taking necessary steps to implement remedial
programmes

5.

Professional
development of
academic/non-

5.1

Identification of relevant professional development
needs

5.2

Maintaining a register of requirement

5.3

Implementing professional development
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academic staff programmes in the institution

5.4 Getting staff to participate in external professional
development programmes

5.5 Using the experience gained for the activities of the
institution

6. 6.1 Maintaining and updating properly the students'
Maintaining admission register

student registers 6.2 Maintaining the daily attendance registers/ signing
register

6.3 Preparation of daily, monthly annual attendance
summaries

6.4 ldentification of attendance problems through an
analysis of summaries

6.5 Remedies have been applied for these problems
6.6 The exit registers of students property maintained

7. 7.1 Proper maintenance of leave registers.
Academicand  [7.2 Leave has been taken with prior approval.
Non- academic 7.3 Systematic arrangements have been made to cover

staff leave. the work of officers taking leave
7.4 Staff members who take less leaves are
commended.

7.5 Proper action has been taken about excessive
leave and late arrival.

8. 8.1 Service needs are identified.

Using the 8.2 A register of temporary /external lecturers with
services of specified qualifications is maintained.
part-time / 8.3 These lecturers are employed after approval is
external obtained.

lecturers 8.4 Proper time tables are given.

8.5 There are records about work done.

9. 9.1 The service should be essential

Getting the 9.2 The proper procedure was followed in recruiting.
services of 9.3 The necessary approval was obtained.

assigned 0.4 Work has been assigned properly.

lecturers 9.5 Monitoring and evaluation are done properly.

10. 10.1 Attendance registers are properly maintained.
Maintaining 10.2 Registers to mark departures for official and non-
attendance official works are maintained.

registers for 10.3 Registers for daily security-service are kept.
academic / 10.4 Monitoring is properly done.

non- academic
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staff.
11. 11.1 A file is maintained in a systematic manner for
Maintaining each person.
personal files of [11.2 Maintaining a system for identifying files without
the academic / delay.
non-academic 11.3 Files are properly page-numbered and the minute
staff and of the sheets are properly maintained.
students and 11.4 Files are complete and updated
ensuring
identity.
12. 12.1 All staff members have handed over the
Performance performance report on time.
reports of 12.2 Reports are maintained.
academicand  [12.3 Performance is analyzed and decisions taken about
non-academic salary increments.
staff.
13. 13.1 The existence of a code of ethics
Staff morals 13.2 Special religious and other programmes relevant to
and ethics ethical development conducted

13.3 There is a proper monitoring and evaluation system

The number of indicators evaluated .........................cceeuis

Total marks obtained .......................ocooiina.

Signature of Evaluator..............c.cooeeviiiiinninnn...

Name of Evaluator ......................oociiiin. ..
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11. Co-curricular and welfare activities

One mark for each criteria

Responses »
e X
. o § |38 %
Indicator Criteria g |22 s
Y= 3 o
1%} o >
= < g
© w) T
[%2)
1. 1.1 Existence of an annual co-curricular plan
Annual co- 1.2 Responsibility has been delegated

curricular plan
and
implementation

13

On the basis of an annual plan for co-curricular
activities a time table (including Saturdays for
Colleges of Education) is prepared

of the plan 1.4 Co-curricular activities areimplemented according to
the timetable

1.5 Records are kept

1.6 A monitoring and evaluation system is operational
2. 2.1 Action taken to identify the potential of students
Identification of .2 Conducting programmes for the promotion of
potential of potential (language competitions/ dramas)
prospective 2.3 Providing opportunities for the promotion of
teachers and the creative work (New creations/ Newspapers/
promotion of magazines/ dramas)
creative abilities .4 On special days (for elders/ language/ environment/

childrens’ day/ teachers’ day) special activities
according to different courses are held

2.5 Maintaining records
3. 3.1 Scout/ Cadet/ First aids/ Red Cross/ Saukyadana/
Activities related Societies and other programmes are conducted
to personality 3.2 Studentleaders/ training programmes/community
development programmes are held
3.3 Availability of systematic programme to welcome
freshers
3.4 There is a regular programme for the selection of
class/ day leaders from the prospective teachers
3.5 Responsibilities are delegated and records kept
continuously
4, 4.1 Conducting inter house sportmeets
Sports activities .2 Conducting drill and physical fitness programmes
to promote 4.3 Opportunities provided for indoor and outdoor sports
students’ 4.4 Participation in Inter College of Education / Inter
relationship Teachers’ College Competitions, arts festivals and
exhibitions
1.5 Maintaining records on achievements in the sports
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field
5. 5.1 A counseling unit is established at a suitable place
Implementation 5.2 This unit has been entrusted to a professionally
of student qualified lecturer of either sex
counselingand 5.3 Students have been made aware of guidance and
guidance counseling
programmes 5.4 There is a methodology of identifying students’ need

regarding guidance and counseling

5.5 Depending on needs, students are directed for
guidance

5.6 Implementation of guidance programmes and keeping
notes on behaviour

5.7 Implementation of a continuous progress review
programme and introducing a feedback programme

6. 6.1 Maintaining daily reports on sicknesses

Health 6.2 Providing necessary first aid and basic treatment
promotion 6.3 There are arrangements to send prospective teachers
programs and to their homes/ hospitals when an emergency
services situation arises.

6.4 There are arrangements to create an awareness
and to take actions on medical dvice to prevent
epidemics and infectious diseases

6.5 Boards relevant to health are exhibited

8. 8.1 There are telephone facilities
General welfare 8.2 There are photocopying facilities; facilities to get
facilities stationery
8.3 There are welfare services for students with special
difficulties

8.4 There are facilities to spend students’ leisure in
aproductive manner

The number of indicators evaluated ...........................c.....L

Total marks obtained ..................ccovviiiiinnnnn,
Signature of Evaluator...............c.cooviiiin,

Name of Evaluator ................coooiiiiiiinn..
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12.  Curriculum management and student performance
One mark for each criteria
Responses
> 83 L
. . Sl =28 s
Indicator Criteria 8 3c| =
5| €@
= ) T
&
1. 1.1 Preparation of the timetable to accommodate the
Timetable number of periods according to the relevant
instructions and curricula
1.2 Making maximum use of the academic resources (in
such a manner as to be not less than 20 hours a
week)
1.3 Forwarding the timetable for the approval of the
Chief Commissioner at the start of the academic
year
1.4 The display of the approved timetable
1.5 Providing timetables for academic and support staff
1.6 Planning and implementation of relief timetables
1.7 There is a monitoring mechanism regarding the
implementation of the timetable
2. 2.1 Annual academic timetables have been prepared in
Annual accordance with the annual calendar and circulars
term 2.2 Term Notes planned in keeping with Syllabi
activities 2.3 Implementation of special programmes, project
and daily plans in accordance with the annual plan
plans 2.4 Implementation of the plans prepared and
monitoring
2.5  The subject committees have prepared reports on
activities daily plans, annual assessment activities
and progress review with due regard to levels of
competence
3. 3.1 Needs assessed and steps taken to obtain them
Curricula/ 3.2 Correctly document the curricula , Teachers
Teachers, Instructional Manuals and textbooks received by the
Instructional institution
Manuals/ 3.3  The distribution of curricula Teachers’Instructional
School texts/ Manuals and textbooks needed for academic work
Learning 3.4 The maintenance of a system for handing over on
sources occasions of transfers, retirements and subject
changes
3.5 Responsibilities entrusted to a lecturer and
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monitoring is done

4. 1.1 Subject committees are appointed in the prescribed
Subject way
committees 4.2  Responsibilities are entrusted to subject committees
in writing
4.3 Subject committee meetings are held and minutes
are kept
4.4 Implementation of the recommendation of Subject
Committees

4.5 Supervision and evaluation of the activities of
Subject Committees

5. 5.1 Collection of resources, and preparation of learning
Curricula packages to suit subject needs and the way they
Development are used

Programmes 5.2  Preparation of special activities related to
competencies by Subject Committees

5.3  Special activities for Curricula Development
(seminars, discussions, exhibitions, workshops)
are conducted

5.4 Maintaining a monitoring system

6. 6.1 Availability of an open area outside the classroom
Learning as learning environment)

environment 6.2 Arranging the physical environment in a manner that
of the learning experiences can be obtained

institution 6.3 Updating learning resources
6.4 Making rooms available for self-learning/Peer
learning opportunities

7. 7.1 Record book are supplied to all classes

Proper 7.2 In the class record book, daily programmes are

maintenance summarized

of class 7.3 Class record books are continuously supervised

record books [7.4  Identification of problems based on weekly
summaries

7.5  Supplying a feedback for the resolutions of
identified problems
7.6 A proper monitoring is done

8. 8.1 Use of the computer as a learning teaching aid
Useofthe 8.2 A proper mechanism for the use of internet facility
computer by students and lecturers

laboratory 8.3 A system has been worked out for the proper use of
the computer lab during allotted times, concession
periods and at leisure times

8.4 The existence of a website for the institution and
maintaining it updated
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8.5 A proper monitoring is done

9. 9.1 Directing students to carry out different projects and
Various research

projectsand 9.2  All lecturers plan projects and research

research 0.3  Getting the Project and research proposals

approved and are implemented

9.4  Project and Research reports are properly
maintained

9.5 Experience based on Research finding and project
decisions are exchanged within the institution and
amonyg institutions

10. 10.1 The evaluation committee has been appointed
Assessment  [10.2 Responsibilities of the committee are entrusted in
and writing

Evaluation  110.3 An annual plan which includes a process of

of the continuous assessment, and a marking system with
learning- criteria has been prepared

teaching 10.4 Opportunities are provided for self-evaluation/
process peer evaluation

10.5 Comprehensive records of marks are forwarded

10.6 Analysis of student performance levels;
implementation of feedback programmes

10.7 There is a monitoring and evaluation system

11. 11.1 The existence of an annual plan on block teaching
Trainingin  [L1.2 Responsibility is given in writing
teaching 11.3 A supervision programme has been prepared and

is being implemented

11.4 Progress review meetings are held and minutes
are kept

11.5 Evaluation reports are kept and there is a feedback
procedure
11.5 There is a monitoring system

12. 12.1 A proper procedure has been followed in selecting
Internship schools for internship training
Training 12.2 There is an annual plan forinternship Training

(teaching, activity based research, project, teacher
personality)

12.3 Preparation and implementation of the Internship
supervision

12.4 Responsibilities of teachers and the principal are
given in writing
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12.5 Awareness programmes have been conducted for
mentors and Principals

12.6 Conducting monthly students’ progress review
meetings and maintaining minutes

12.7 Analyses of marks (lecturers/Principals/mentor)

12.8 Monitoring and Evaluation

2.9 Implementation of feedback programmes

The number of indicators evaluated .........................oeeenins

Total marks obtained .................ccooeiiiiiinnnn,
Signature of Evaluator..............c..oooiiiiii.

Name of Evaluator .....................coooiiin. ..
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Class Evaluation

1. Preparedness

Indicator Satisfactory Should be
developed

1.1 Preparing term notes in a proper manner

1.2 Working out schedule of activities through term notes

1.3 Selection of appropriate subject contents

1.4 Arranging suitable learning equipment/resources

1.5 Selection and design of evaluation & assessment equipment

2. Development of the lesson

Indicator Satisfactory Should be
developed

2.1 Attractive start of the lesson
2.2 Directing students to learn through group/appropriate
activities
2.3 Creation of inspiring learning opportunities
2.4 Use of various resources such as /exploration sheets
assignments/activity task sheets
2.5 Making use of various learning strategies
2.6 Situational mediation of lecturers by paying attention to
students with special learning needs
2.7 Use of technical strategies and various learning equipment
2.8 Proper time management
2.9 Directing students to engage in extra activities
2.10 Getting attention of the prospective teacher
2.11 Maintaining an active learning environment

3. Assessment and Evaluation

Indicator Satisfactory Should be
developed

3.1 Assessment during activities are done

3.2 Facilitating to present the findings to the entire group

3.3 Facilitating other groups to present their observations

3.4 Granting opportunities to enhance creative abilities of
students

3.5 Providing a constructive response in presentations

3.6 Overall Review on activities

3.7 Use of appropriate evaluation methods

3.8  Implementation of feedback programmes

3.9 Directing for further learning opportunities

3.10 Completion of the prescribed number of evaluations

3.11 Keep marks properly
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3.12 Preparation of reports after analysis of marks
3.13 Identification of differences in achievement levels

4. Personality of the teacher

Indicator Satisfactory|  Should be
developed

4.1 Democratic leadership qualities

4.2 Verbal & Non-verbal Communication skills
4.3 External appearance and being pleasant

4.4 Successful confrontation of challenges

4.5 Self confidence

4.6 Punctuality

Developmental proposals/strengths

The number of indicators evaluated ...........................coo.el

Total marks obtained ......................ooiiiin.,

Signature of Evaluator...............c.cooiiiiii.n.
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Marks Giving Method

Componant No. of | No.of |Maximum| Marks |Percentage
Criteria |Indicators| Mark Obtained

Institutional Management 13 68 68

Management of Physical 13 71 71

Resources

Human Resources 13 58 58

Management

Co-curricular and welfare 7 37 37

activities

Curriculum management 12 68 68

and student performance

Class Evaluation 4 35 35

Total 62 337 337

Marks Reporting Method

Year

Marks obtained

Marks obtained as a
percentage

2013 (First Evaluation)

2013 (Second Evaluation)

2014 (First Evaluation)

2014 (Second Evaluation)

2015 (First Evaluation)

2015 (Second Evaluation)

2016 (First Evaluation)

2016 (Second Evaluation)

2017 (First Evaluation)

2017 (Second Evaluation)
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Circular No: 04/2013
All Presidents of Colleges of Education
All Teachers’ College Principals

All Managers of Teachers’ Centers

Program of Evaluation to ensure quality in Institutions of Teacher Education

The Management and Quality Assurance Branch of the Ministry of Education has
already introduced a methodology to ensure quality in all the schools in the island and
in Zonal Education Offices.

02. Parallel to this, plans have been made by introducing standards, indicators and
criteria to put in place a self-assessment methodology as well as an external evaluation
with a view to ensuring quality in all institutions of teacher education.

03. For this purpose, indicators have been formulated to evaluate the activities of the
teacher education institutions under the five following five fields.
1. Institutional management
Management of physical resources
Human Resources Management
Subject related and welfare activities
Curriculum management and evaluation of classes

ok~ wn
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04. The attention of all heads of teachers’ institutions is drawn to the implementation
of internal evaluation programs through the indicators formulated. In the meantime
internal matters should be organized through the following measures.

1. Establishment of an internal evaluation committee

2. The preparation of an evaluation plan for the fields that should be
evaluated using indicators; creating an awareness about this in the
institutional community.

3. Appointment of 5 committees for the 5 themes

4. Subjecting the activities of the institution under the relevant themes to an
internal evaluation through these committees twice an year

5. To prepare evaluation reports and to create an awareness in the relevant
sections; to file and retain the reports.

6. Two weeks after the evaluation to conduct feed-back programs

7. To establish quality circles and to report progress

05. The officers of the Colleges of Education and Teachers’ Colleges Branch will
conduct external evaluations of Teacher Education Institutions, and will guide in the
identification of the strengths and weakness of these institutions, and having arrived at
appropriate conclusions in the implementation of solutions having arrived at
appropriate conclusions.

S.M. Gotabhaya Jayaratne
Secretary Education

Copies:
1. Hon. Minister of Education - For your information please
2. Hon. Deputy Minister of Education - For your information please
3. Additional Secretaries - For your information please
4. Commissioner, College of Education - For your information please
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