Promotion to Special Grade of the Sri Lanka Education Administrative Service
Specimen Application

Part I
1. (a) Name with initials : Mr./ Mus./ MISS. ..coccoeisinssssinssassmessnsestsbidbssorsonssss ssbssssevesssssnsessssssonsarss
(b) Names denoted BY IOIHALS ; . eoresvueersomsastusibirsismsassnisridrrnss seoioseeondsnnatasnas sdios ss5ssbins ssnsansnssisiss
(c) If the name has been changed, the name previoUsly USEA : .owvssvmmmssssssssssssisiassss susonessrsorss
(O nl y ; 1 f the name ha S been Changed) ..............................................................................................
2. Date of Birth: Year ......cccccceeeveevvennnen. NIOBME...ocnifittical. i 511 SO ——
3. Nationalldentity Catd NUSNDET: ... ... .o vsuensasaspinnniiisnissssmss s sssansssstesaaa sy sisssssssses
4. Personal Address : -
5. Telephone Number : Personal ..........cccccoceveeninniniicnnicnicnnne. IR . . .. -ivnisia el i 345 5a
6. Oftice / Scligo] Bresently SBIVINE Gl : .....lovevuossnoisstadesonsonsessnionssiansshpsisssss i isssessonpsmsssssanan s snssonssssas
Y. Preseuit POSBLE IS 1 i i isssisn i iasasindo i i pas b AR s a0 snm ek e wonwhse b b ume e s e s s ot
LG T B e AT ORI L (BT o111 1 SO AR o ORI e L PR
9. 9.1 If released to the Provincial Public Service, PrOVINCE: .......cccceeevuieeniiieniiieniiieeniiiies ceeenneeennne
BAUCAIION LOMET ...ix00mi0 dsvinis sisepgsssmsssihsssssss ssavasns
9.2 If serving in a national school, the Zonal Education Office to which the school belongs:
9.3 Date of Retirenient i retited at PIESENE: coswsisionsomesseosmssensssussorensasssuassossnscsnsssasssssassassnassasssaess
10; 10.1 Ddte of appointtfent to Grade Il infthe SLEAS ... .coomimse o ssmmmmivinis sasusass sy obsons
10.2 Number and Date of the Letter of Appointment to the Grade III of SLEAS: ..................
10.3 Type of the Appointment to SLEAS: .........................................................................................
(Open / Limited / Seniority & Merit / on other basis)
10.4 Category of Employees o be recrutted under SLLEAS: .ot pressmnssin
(General Cadre / Special Cadre; please mentioned subject, if belongs to special Cadre)
10.5 Date of assuming the duties in Grade III of the SLEAS: ...,
10.6 Date of Confirmation in the APPOUMTIIGHIE. . -..oximesarsseensinrssiinysissssss 555 5 s saam snassin i asasses
11. Date of promotion to Grade I of the SLEARS: . .. ivwesess s emmeunss os snmsnes o smmmmn sy s sbsmes s 4 swsmandons
Date of assuming dut){ AL [ N S S SN S DO O
12. Date of promotion to Grade I of the SLEAS: .....cccoiiiiiiiiiniiiiiiiiiiiiiiiiiiiiiiiineieneeneens
Date ol asgumims duby it GRale 1T .. ove b ionsasini s sty @2 n sssaavsapissaisssssiinsssnis iasshssnss soibs

13. Date of completion of five (03) years in Grade 1 of the SLEAS: .y ceoinssvsonsvssiscommsnis s msmunsy



14. Level of performance demonstrated during the five (05) years immediately preceding to

promotion:

Year Level of Performance

2018
2019

2020
2021
2022
2023

15. Particulars about Postgraduate Degree

Name of the Degree Subject Matters Institute from which Effective Date
the Degree was
obtained

I hereby request to promote me in to the Special Grade of the Sri Lanka Education Administration Service
as I have earned 05 salary increments in Grade I by 01.01.2024 and have fulfilled not less than 18 years

active and satisfactory service under the Sri Lanka Education Administration Service

DDk i i Sl b b i s il
Applicant's signature

Part 11
...................................... Provincial Director of Education / Additional Secretary (Education

Services Establishments)
The information submitted above part I regarding Mrs. / Mrs. / Miss. .....ooovviiniiiiiiiinn,

in Grade I of the Sri Lanka Education Administrative Service is correct.

i. The officer has / has not completed five (05) years of active and satisfactory service in Grade I
as at 01.01.2024.

ii. The officer has / has not shown performance at or above the satisfactory level during the period
of 05 years immediately preceding as at 01.01.2024

iii. The officer has / has not taken half pay / no-pay leave until 01.01.2024 from .................. on
which he/she has been promoted to SLEAS Grade 1.



Year Time Half Pay Leave No Pay Leave
From . ..o To Years .... Months ... Days | Years .... Months ... Days
From i....no- To Years .... Months ... Days | Years.... Months ... Days
FIOmL vocoisnons To Years .... Months ... Days | Years .... Months ... Days

iv. The officer has / has not been subjected to a disciplinary punishment as per the Public Service

Commission Circular No.1/2020.

Whether disciplinary actions have been taken place after being promoted to Grade I of

SLEAS? Yes / No

If “yes”, details on such disciplinary actions.

Year

Details on such disciplinary actions

(** If any charge sheet/disciplinary orders have already been issued, annexation of the certified

copies of the said is mandatory)

v. The officer has / has not earned all the salary increments from

she has been promoted to SLEAS Grade 1 to 01.01.2024

05 salary increments have / have not been earned after promotion to Grade I.

If salary increments have been deferred please indicate the reason.

ceee

................. on which he /

Period of Deferment Reasons
Bramm.c..:.. b i TR, (IO
From......... e v iatece
FrOM.. coeas VG svs i

vi. Appointment has / has not been confirmed with effect from ....................ooeenl. .

vii. An active service period of not less than 18 years in the Executive category of service has / has

not been completed as at 01.01.2024.

viii. The officer has / has not obtained a post-graduate degree as per the 10.3.1 (iv) of SLEAS

Service Minute.

ix. The officer has / has not successfully followed the Capacity Development Training Course as

at 01.01.2024.




Above mentioned details are correct as per the personal file of this officer. Hence, I recomxmend /
do not recommend the promotion of this officer to the Special Grade of the service with effect

from 01.01.2024.

I, O G P i T S 0 N G N MO R
Senior Assistant Secretary (E.S.E ) / Zonal Director of Education
(Signature & Official Stamp)

(For Officers temporarily released to Provincial Public Service)
* If not recommended, give reasons

Secretary to the Provincial Ministry of Education

I recommend / do not recommend the promotion of this officer in Grade I of the Sri Lanka

Education Administrative Service to the Special Grade with effect from 01.01.2024.

Provincial Director of Education
(Signature & Official Stamp)

* If not recommended, give reasons

Secretary
Ministry of Education

I recommend / do not recommend the promotion of this officer in Grade I of the Sri Lanka

Education Administrative Service to the Special Grade with effect from 01.01.2024.

Additional Secretary (E.S.E)/
Secretary to the Provincial Ministry of Education
(Signature & Official Stamp)

* If not recommended, give reasons

1



