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All Provincial Secretaries of Educaticn,
All Provincial Direstors of [ducetion,
AII Zonal Directors of Education,
All ProvinciaUZonal $pecial Education Agents/Assistant Directors of Educaliono
All ProvineialiZonatr Primary Educaticn Deputy/Assistant Directors of Prirnary Educaticn,
Seputy/Assistant Directors ofEducotisn in charge of all Divisions,
All Heads of College#Principals of Teachers Colleges,
All Principals of Gavenrment Schools, Special/Primary Education Teacher Consultants,
To the Principals of all Government Approved Private Schools and Upaid Special Schoals,

To the Managers of all Secondary $chools,

Circular for the Confrmation of ths quanty.Educa$on unds A$sis*d Snpciql $chools

1.0 Hon. Minister of Fducation has delegated the power to me in order to issu.e a Circular
for the confinnalion of the quality education in Assisted $peeial $chocls in additicn to
the Code of English Special Assisted $ehools enacled fbr the ruling of the Special
Assisted Schosls in accordance with the provisions assigned to the Hon. Minister of
Educatian to be enacted the regulations in terms of the $eetion iii (a) Special Schaols
thereof specially and the regulation 3? of the Part V thereof as per the Education
Ordinance Ns.31 of 1939 and the amendments thereto. Accordingly, this Circular is
issued in order lo take strps for the confirmation of'the qualiry education under the
Assisled Special Schools in accardance with ths said delegation nf power.

In providing educational opportunities for children rvith spccial needs, Assisted special
sehools havs a unique role to be played. Maintaining the quality of chil*{ren s education
at a high level, taking rneasure$ fbr the sa&ty and weifare eif children. and taking steps

fur the capacity development of teachers have been very signific.arrt among them. lt is

esscntial that managers, principals and teachers in Assisted Special schools are e{lective
in these roles. For that purpose, this circular provides guielelines fbr setting up neeessery

prccedures, fh'r necessary guidelines and regulalary functions, and fcr del*gatian of
necss$ary aulhori:y to educational institutions and concerned oflicials.

$chool Ixvel R$le of Developent in Quslity Xducation undsr Assisb{ $p*cial
$ghsols.

?.1 At the e*ch ard cvery Assisted special schoal , a planning c*mmittee must be *pp*int*l tc:

reprsssnt the prineipal, deputy prineipals, ancl teachers.

2.2 The planning canrmittes xhrukl preparr: a live-year p:eiimin*ry pl*n li:r the devqlnpnent cf
the school
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?.li* N*ccxxar; aotions must bE takcn by the Prin*ipnl to particip*te the leaalrers of Agsisted
$p*ci*l $chnels in lhe in-service wt:rkshops and tr*ining pr*$ams eonducied at the
*iv{sitmrd. Xr:nsl, Frovincial errrel Minist*rial lcvel and it is the rcsponsibility sF the
cCIrts*rnsd te*chcm to h* pnnicigrat*d for sueh evenls,

3.15 l$ accstdnncs with the Manpower Underutilizatiorr Circular 1980, signing th* a&enGance

mgistrm n{ ls*st 15 minufes betbre the commeuccm$nt *rf school , canying out the *uties
during wnrking hours actlvely and efliciently, assistlng in the implementalion of grace

" periods ss assi$Kd by the Prineipal.ar Heads of $choals concemed , in case"of t*king
pms*nal lesve. assigtxtents should be given and two leave application forms should also
be given to the Principal and an approved copy thereof should be obtained.

?.16 In r*lation to the evalualion process lbr thc quality &ssuronse of *chscl education, the
Ministry of Edncation had issued a Circular on " Hsw good is our school ?" " Actions
should be taken to ccmply with the prcvisians laid down by lhis circular No. 3tl?014
dated 0?.1?.?014.

?. I 7 In accord*nce with the Circular mentioned in above 2. 16, the teaching staff of the $chool
should be apgointrd in the comrnittees fbr the evaluation areas mentioned in the circrrlar.
According to the number of teachers available in the school, the nurnber of teachers to be

nominated 1o a relevant committee in one field should be decided and a Head of the
somrnittee should be appointed for each {ield.

2.18 The principal must snswe the implernentation of the school's intemal evaluation prCIgrams"

Fcr tbis, en i*ternal moniloring comrnittee should be appointed frorn the serrior teachers of
the sehool.

2.t9 Appointment ola diseiplinary eommittee lo rnaintain discipline in tlre school. Reeords on
this should be rxairrtained. A leacher should be appointed t'rr counseling and guidanc* and

a schoal-level counseling and career guidance progrfi.rn should be implemcnted.

?.30 The Ministry of Education should implement the "' For the intemalization edueation
Teachet's Cuide ii" prepared for the learning and teachiug proces$ of students with
intsllectual disabilities and at the end of a nraximurn of 02 years' the general curriculum fbr
those students shauld be implernented.

?.2tr Oryanizing quality circles at least one per tenn and being rnaintained and keeping their
rce*rrds must be carried sut by the teaehers.

2.?2 No outside correspondence of sehcol should be done in writing directly by teachers *r na
msdia $tateme$ts shar,rld be made and le$ers must be writlrn by the autharify cf Frintipall
Mantger and no rn*dia $tatenlents should be nrade to tbe rnedia without thc pennis*ion of
the head ofthe institurinn"

2"?3 The principnl shull regist*r the afi*ndance af the teaehqrs in the school , register . $hofi
leavs, krl&cfay l*ave * l*ts att*nd*nec. and leave recelds shodd be ureint{Ninre} up t* clote,

frrpere anmml rrp:rt* l?om str&lent a(endane* rr:e$rd* *td such should bc sent $ {re Nnn-
Fsnnal nncl $p*eiol lXuesti*rr llrrnruh of thc Mi.nisuy *f lidr**tion thr*ugh tlre Xen*l
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3.S Kole sf,the Oivisio*el Dirsctor of Educatioa fs th* Dwelopneff cf Qu,alig Edussti€ in

As$i$M $Pwinl $shaols

3. I ln tlie evaluatiox of tcaching performanee, aeting as the asseser of thc teachers and a*ting as

thc evalustor of $* pdncipal and )eputy Frincipals should also be done . (Those pcsitions

Appnrr,*l must be taken by the Ministry of lducation for lhose p*sts.)

3.3 Actions shuuld bc taken within the stipulated tinre 10 take the necessary actions to prnvide

Annual Report Books, Annual Census Report Sooks , Textbooks , Teache/s Cuides , List
of nmn*$'and fcr providing uniforrn; atrd security i$surance.

3.3 Actisns must be taken to register the children for the school level and national level

exarninations and provide necessary instructions to be registered the students,

3.4 For the semrslsr examinations and year - end examinations and acondueting by the Z*nal

education cffice and the provincial department education shauld provide the necessary

assistnnce by giving questiorl papers and answer sheels.

3.5 Fsr the development of the educational quality of the school, the external evaluation process

should be carried out and work related to Cireular No. 3ln?l4. Actions musl be taken

Matters diseovered tl*ough extemal evaluations and intemal evaluations and the steps taken

by the school should be examined. According to the facts lhat are revealed, advice and

guidance should be given for the strntegies needed to develop the quality of the school.

3.6 Anangements shsuld be made to make the leachers /principals of the Assisted Special

sc&ools par,iicipate in the teacher lprineipal serviees and training workshops organized by

Divisional Education Office.

3.? Approval of leave of principals under Assisted special schools should be done accordingly.

3.8 The students sf Slese schools shculd also participate in all the co'curricular activities

implemented at the divisional level.

rf,0 The mle of f&e Zonsl Director of, Educatisn for &e dernelopment of quatity education in
Assistod Special Schcols

4.1 Five-yeer plans, annual implernentalion plans, annual reports, prepared and presenled by

special schcols and school calendar ruust be approved.

4.2 Nsnrinatio*s made by the Caverning Body for the post of Manager nf Assisted $pe*ial

School and must be forwarded for the approval nf the Ministry cf Edusstion by the

Frsvincial Director of Education atler being exnrnined the nc)rninatisil.

4.3 Kevicw and recomrnend voluntecr tsashgr appcintnrer:ts proposed by th* [4an*ger *nd

$rbmit for appraval to the Minislry af [ducatian, Fcr this, hnving rt stneessttrl t*a*hing

experienee sf ut lcaxt ons ysar as a volwticcr tcschcr , hnving $lei lhe nq*sssery

qualifie*riCIn* and sh$uld bc rcsornmeneled anel suhmitt*rl th{r *ush tc lh* Firector ol"

Hduratrisn 1o graRt ib'rm*l appointments if there rrrs v{*$r}cisx srvsilabltl in that teho*l"
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5.5 Alier r*eeiving the approval of tlre lidue*ticn $er:retery for the list *f leacher v*eancies

msntionsd in *bove 5.4, the fnrmnl nppointment lettsr$ *houkl be issued to lhe appro,ved

tcarhcrs.

5.6 Fr:r the principal *nd teachers of Assisted special suhools. *lss should be maintained for

org*nixntlort*l lhnelions"

5.? 'llre. application funn with thc reeomn:endations of the Zonal Dircctor of Education for. the

re{irsmsnt of rhe principol and teachers of Assisted special schools should be exarni ned

and submitted to the $ecretary of thc Ministry of [ducation with the reconntendations of

tl. e Provincial Direcinr of Educatisn.

5.8 The principais and leachers of the Assisted special schools should be convened for principal

me*tings, principal and teacher training progrems being operated al lhe provineial level.

5.9 Along with the extenml regulation of schools sarried out in accorda.rrce with the Circular

No. 3l/2014 of , Ministqy of Educatisn should also be regulated Assisted Special schools in

their province

5,10 The siudents of Assisted Special schools should also participate in prograrns csnducted at

the provincial level to raise student achievement levels, schonl temr testing and evaluation

prosrams and ca-currieular pmgrams.

/"/T/2-
J.M."Uhil{ka Jafiasundgra

Secr*ary
Irrlinistry of Education

copy:
1. All Frsvincial Chief Secretaries

2. All Additional $ecretaries, Ministry of Education

3. Direqtor eenersl, National lnstitute of Education

4. Commissioner Seneral of Exominations, $ri Lanka D*partment of Examjnations

5. Commissisner Senorsl of Educational Publicstione, D*partnrent of Educarionsl Publications

6, Chief eammissioner {Teashsr Sdueation), Ministry of Education

7. A1l Subjcct Oireetors, Ministry *f Eduration
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