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Educatiorr Developrnent Divisiorr.
Ministry of Education and
Higher Education,
"lsurLrpaya"
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l8 th Septambel I995.

Ministry of Education and
Highel Education
CircLrlalNo.23l1995

To Managers ofall Private Non-fee levying sclrools.

I am isstr ing th is Cir cular in place of C ircular No. 50 of I 95 8, bearing reference No. ASA/96-.1
dated 29 fi Decenlber 1958 issLred by Mr. S. F, de Silva, the then Dilector ofEducation. The CircLrlar. ro
50 oI I 958 is hereby repealed, and yoLr are kindly requested to act in confornriry with th is Cir.cLrlar.. in fi llils
a ll sepcial posrs in your schools. Tlr is circu lar is also rnade applicable to the fi Illing ofany spec ia I p6sts rrr
your schools. rvhich had beer vacant from a date prior to the issue of this circular-.

You ale requiled to follow the follrving procedure in filling all special posts in your respecll,c
scnoo ls.

(t) Wllen vacancy for a Special post inpending ol a school becomes entitled to a ner,v sDecial oosr.
the rranger shall call for apptications for the post through the principal oflhe school. when rhcr.e
ts rllole thall orre applicant the Managel shall lrold an interview to seiect a slitaIle per.son I 5c
Marlager's decislion sltould be conveyed to rne through the Plovincial Dir-ector.of EdLrcatiorr lirr
mv appr-oval. once nry approval is given, the Managel will issue tire letter.of appoirnrent. Anr
applicant agg'ieved with the decisior ofthe Manager, has a right ofappcrl to ilic Boarcl or
Governots ofthc School. rvhere such a Board exists. The Boarci ofGovernors has the r.isht alicr.
dLre inqLrlry. to alfinn or vary the decision ofthe Managel..

only those teachers who have put in five yeals ofservice in the school apd haye ovcr tcl \,eirf\
se.vice as a teacher, and who is a graduate ofa recognizecl unive'sity. slrall [re eri3ible L,r irprrr-r
for a Grade I Special Post.

(a) Conditions ro-letlgth ofsorvice tnay be relaxecl iu exceptionalcrrcur stances. \vherc 1)c vlill
ager is satisfied that bttt for this relaxatiou the school woLrld sufler ser ious deterior alLrion o l'
standards.

(b)Any applicant adversely affected by this relaxtion, will have the r.ight ofappeal to thc Boarrl
of Govemols ofthe School.

1'hc tbllwing qLralification shoLr ld be considor ed in the gr.anting of spec ial posts.

I Scniolity in the profession and in the padicLrlar scltool
II Succcss as a toachor as should in Exanrilation results
lll Mclitot'ioLls Service - loug devoted and loyal Service to the school - rvor.k fb1 thc sc jroo I's

l)r'ol.ltcss.

(2)

(3)
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(4)

IV Positions ofspecial, responsibility held during the teachers professionalcareer and nol
.necessarilyaithetimethepostfallsvacant.Thecandidate'sabilitytornaintaingood

.apport *iih his Colleagusi, including the Head ofthe School deserves special consid

eraiion.

V Special woikof an advanced character e.g. senior Master teaching any ofthe G C L'

Advance Leval subjects the Professional career and not necessarily dt the time the

post falls vacant.

VISpecia|academicofprofessiona|qualifications,e.g.afirstor.asecondc|assDegree.
post Craduate qualifications. M. A. M. phil. ph:D. etc'

Any special Train ing Programmes attended relevart to the field of Education, either in Sri l,arlkil

o. abroud. Any boo[s or irticles written by an applicant pertainingto any aspect of Eclucaliorl'

The follwing categories ofteachers are also eligible for special posts Grede II and lll respcc

tivel, 
rr'

Fol Special Posts Grade Il

Trained teachers who count

For Soecial Posts Grade III

at least 12 years service after training

(s)

Trained teachers who have completed 7 years service after training

where a Soecial Post holder in a school is to be transferred by a Managel to a Scliool unclel his

Managenrent, where no special post is available, a proposal for such a transfer should be n eated

as a p.-oposal for discontinuanle and the prodedure regarding discontinuance shott ld be fbllorvcd

in such a case

Please acknowledge receipt ofthis Circular.

M. D. D. Pieris
SecretarY

Education and Higher Education.

Copies to:
I

2

3

4

All Provincial Directors ofEducation - for information

All Principals ofPrivate non-fee levying schools - f. i

Auditor - General

Attorney General
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