
Circular No. 95/i I

All Provincial Directors ofEducation

All Addl. Provincial Dilectors ofEducation'

All Deputy Directors of Educatron'

MyNo.4/Test 1/Mic.

Ministry ofEducation & Higher Edncatioti'

"Isurupaya" ,
Battaramulla.

31.03. 1995

The Government has decided to fomulate a national Policy on Teachers Transfels with a v tcu

to ensuringthe irnPl 1t;
welfare and benefi

the National PolicY g criteria:

1 Since education should be pupil centered the needs ofthe pupils shouldbe given priority on irll

occasions.

2Sincetheimprovementofthequalityofeducationdependsontlreknowledgeandtheskillsol
the teachers the poti"y on ttu"ht" t'ansfers should promote the development ofskills antl

knowledge in teachers'

ssional
3 The PolicY e tbr rlrc

secrnlty, ac 
nsler.rccl

teachers to

out unjustifiablY'

4oneoftlremainobjectivesoftl-rispolicyslrouldbetomirrimisetheregionaldiscreparrcics
observed in the process ofeducatiort'

5Thepolicyontranst-ersshouldensureanequitabledistributionoftlrelrunrar-rresoulcesintlrc
fieldofeducatotnsoastomakesuchscarceresourcesavailabletotlrepublicattlrepertphct.l.

6 Such policy should lead to the rnaximum utilization ofthe scmce human1€sources

available in the sector through a proper management ofresources'

teachers should be made on a recomme

board

ol



2.

3.

4.

5.

Transfers ofteachers should be effected only on the recotnmendations of a duly collstltuted

tlansfer board other than in the cases where d isciplinary action is being taken or is beitlg contcnr

plated plated against a t"u"rl"t una where transfers u'e mude on a request by a teacher lbr'

reasons ofill-health and on exrgencies of seruice The transfer boards should be irrformed ol an-r

i.""ri".r,"^a" - exigencies olservice within a period of2 weeks flom the date ofthe lettcr

effecting tlre transfer'

Teachers transfer boards should be established at the following levels;

I . Zonal Education Office.

2. Provincial / Additional Provirrcial Education Office

3. L ine M inistrl

In add ition to the members of the teachers tratlsfer boards to be a ppo inted in terms of Scctiorr i

of Chapter Ill of Establishments Code, a reprexsentative of everY Teachels U n ion registcrccl

tttrdertlreTradeUnionsordinatrcearrc|wlrosemerrrbershipisservingitltrrot.cthatronel)rol,itlcc
in the Island should be appointed as members-ofthe transfer board'

Classification of Schools - The Schools are classrfied as given below:

1. Vety congenial.

2. Congenial.

3. Non-congenital.
4. Difficult.

The line Ministry in consultatloll with the Provincial Ministries of Educalion shall classifl' the

schools as Per above.

Time Schedule - Other than rn tlre cases specified under para 2 above, the transfers of teachers

slrouldbeeff-ectedonlyatthebegirrnirrgofacalendaryearwitlraviewtotlilrirrrizitlgittctltlvc
niences caltsed to the studetrts and ihe teacher''s'

Calling for Applications - Applications for atlnual transfers ofteachers should be called lttt

between I st June and 30 th June of each year'

Meetings of the Transfer Boarcls - The transfer boards to consider the applications cc'"ivecl

shall tneet tlle 0 | st August 3 I st August of each year'

Collection ofData and Inlbrmation - The authorities concerned'shallcollect rnd compile

info'ratio. and data relating to-teachers transfers and vacancies in respect of all Schools betot c

3l st of JulY each Year.

Issue of Letters - Letters on annual transfers shall be issued by 15th of September eacn ycar'

Appeals - Appeals shall be received during between 15th September to | 5th October eaclr

Year.

Decision by the Appeat Boald -Appeal Board shall consider all the appeals betrveen ljth

October to 30th November and the decision ofthe board shall be conveyed before 30th of

November.

o.

-7.

8.

9.

10.

ll.

12.
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14.

13.

15.

Teachers tfansfers my be effected for reasons of ilr-hearth, on mutuar rec*rests and r.eqresls \teacllers ,on very valid groLr nds outside the above procedLrre but, within th. n",,* *".t iil,r ,i" l,by the national policy.

The provisions of the 'chapter III ofthe code of Ertabrisrrments shat be appricabre to a, transr.cr.softeacrrers other than in the cases specified in this circurar aud such provisions should befollowed in all instances.

The irnplementation the policy on teachers transfers

The authorities shou ld elsure tl
schoor nonirared by,h. s;.;;i#::',1iff::l:::illf::llH'3iiillff'+:ff,T:!":: ::,Minute. The rniniutum period ofservice ..fro",. shall be j year ancl inrespect oI non-corrgenial schools, this pe s, The maxirnum periocl ol.tirrc lteacher should serve in a congenial scho d shall be 6 year.s in a velycongen ial school.

The applicatio' or a transfer on reasous of ill_health by a teacher, Shall be accornpan iecl b1, amedical certificate ofa specialist in the respective field and the cJinic cards. The r.isk f.actor.sapproved by the world Health origination shall be accepted as valid reasons for.transf.ers .rrreasons of:i,.-hearth in the case ofexpecta't mothers. Irr addition to the personar hearth ofrhereacher concerned, the hearth ofthe fotowing members ofthe famiry oithe teache. nray bctaken in to consider-ation.

I. Spor"rse.

2. Children.
3. Dependent par.ents if the teacher is not married

rvhenever possibre trre .transfers to the officers ofthe Sri ranka principars Serevice and the Sr iLanka Educationar Administrative service shat be,nade pararer to the Nationar poricy on.leaclrers transfers.

16.

18.

17.

19.

First Appointment - At the recrLritrnent ofteachers the first appointrnent sha| be nacie tt> aschool in the lollowing rwo categories:

I Difficult.
2 Non - congenial

Misccllaneous - At teachers who rrave not so far served in a non-congenrar or.dif-ficurt stationshall be sLrbjected to trre rninimurn period ofservice in such a schoor. ,owever, teacher.s ofovcr.53 years ofage sliall uot be so transferred.

Alltransfer boards shat prepare a manuar ofprocedure in terms ofthe Nationar poricy provi,cclby th is C ircu lar and shall follow such manual ofprocedure in all instances.

20.
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The cabinet of Min isters at its rneeting held on I 8th January 1995 has approved the Nationr I

policy laid down by this circular and all authorities affecting teachers transfers are required kr
follow this policv.

Sgd/ M. D. D. Pier.is
Secretary

Ministry of Education & Higher. Education.Al
Senanayaka Upasena
Addl. Secretary
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S/ESB

All Provincial Councils Secretaries

All Provincial Secretaries of Education

All Heads of the Division of Ministry of Education

Director General - NIE

Commissioner General of Examination

Commissioner of Publication and DDG

Auditor General

All Teachers Union Secretaries
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