
Ministry of Education and Cultural Affairs Circular No. 94106

MyNo, : 4/Misc 4/49(ii)
Ministry of Education and CultLrra I Affair.s...lsurupaya,,,

Battararm u I la.

i Ith January; 1994

Dtatits

ional Education Offi ces/Accountants,
leges ofEducation,

the Ministry.

To: Alt

01. Object

':Nl'^1"""j"|n"jJ.rill":",};,:gi:1,:1..1"1i.""d^19*ncesunderrheAdvancesropubric
"""tj".:.-^l. l*ounthadu"""g.un,i'uy-il;ff:il;ffilTcesundertheAdvancestoPublicaccounting units under its o1rvi"r"l rha ^,^,,i.:^.-^ ^r^ tton and CultLrral Affairs ancl var rprrs
ffi:::1Tii'lfiJJl,T,fi,'J:1,:};':"^'.,':":i;;';d;";fifi"iii#ffili:lilli,f*::;l'iJilll::
rfi:::f"";fi::,,3:1.*:n::;liffi;;;;##:'ff 5J,", IJnTlx*jlll?';ff l,:,ilf :il ]Education are not being complied with, in

l]l the recovery of loan insralments ;
\ z t Inr rm atr ng and settlement ofoutstand ing balances of ofiicers on tra nsfer. ; ancl(3) follow up action in respect of loans/uduin"". rlr"uoy grunt"A.

02' Intimation and settrement of outstanding barances of roans/advances of officers on transfcr.s.

"B"A".oont"nd.o_ffi
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0J' Provisions with regard to proofofthe roan / advanced been used for the specific purpose lbr.which it was granted.

celloan shall produce documents within two,veeks of.
n/advance been used for the purpose for which it rvas

ed for the purchase of land cr lrouse and proper.t_u-'
nents in proofofsuch loan/advance beel-Lrsed fbl.

unused balance ofthe loan/advance shall be refuncled
ents in proofofsuch loan/aclvance been used for.
, the instalnent should be doubled and r.ecoverecl

to the interesr fate of T.zvo andaccordingry ,*.i1i';Y,ii],f iJ"i:11::.Tt:T,':',"i,',i:?..,lib::ff:i
r_ecovered ln addition disciplinary action should be initiated against the officer. concer.necl. your rel.erenccls requested to Sections 3: r: 1 ,3: 1 :2,3:1 :3 and 3:2 of chapler XXIV of the Estabrishnre,it coo..

04' Approval of no pay reave for officers going abroad for emproym€nt or study 
'eave 

on no pa1,.

r such period al.e recovered in ,advance before sLrch
: l8 and 3: Ig: I of Chapter XXIV of the Establjshruelr

05. Officer going on retirement or on the death of an Officer

On the retirement or death of a public Offi
loan s shall be r cported to the D irector ofpensions tlr
on account ofadvances,/ loans shall be deducted in fu
balance rernaining to be recovered shall be recovered
as the case may be. Refererrce is requested to Secti
Establishment Cocle.

lf;I"T"Jlll 
of Instarments from suretv/sureties in the case of thc principar Debror- h:rvrng

himself of an advance/loan fronr the Goven.rrnenl.
unt ofsuch loan/advance shall be recovered tr.orrr

er with penal interest shall be t.ecovered tt.ont ltlc
ofChapter XXIV ofthe Establishmenr Code

07. In the case of an officer being permanently releascd to a Corporation or a Board

A Public O
a Boar:d. Until such ,P Ilent Service to a Cot pot ation ot'

been settled in firll. 'l uances availed ofby hinr/her hacl
XIV ofthe Establishntent Cocrc.
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08. Recovery of any losses to the Government in approving loans/advances.

The Officels authorised to approve loans/advances shall, before such approval satisfy thernselvcs
tlrat- -

l. The applicant will use the loan/advance fortlre specific purpose it was intended :

2. The full amount of loan/advance could be recovered from the applicant or surtlv/ surctics.

Ifany loss had been incurred due to negligence or delay on the part ofan officer. applovinr srrch
loatr/advance, such loss shall be recovered frorn the officer concemed. In addition disciplinarl action shall
be taken \against the officer approving loans/advances for negligence and not discharging his lr,rrics
properly. Ref'erencc is rcquested to all sub-sections under Section 6 ofChapter XX lV ofthe Establish rncrr I

Code.

09. Only one of the spouses is eligible to be indebted

Though botlt spouses arc Government Seryants only one spouse sha ll be eligible lbr an advalcc/
loatr for the pttrchase of land or house and property dnd it shall be paid only once during his/hcr enrrr.c
career. [f both husband and rvife have obtained loans/advance without dectaring their nrarriage onc rrl'
them should be ordered to refund tlre advance/loan obtained by hirn/her. ln addition disciplirr:u.y lcliL)!r
against both officers sha ll be in itiated for availing themselves of loan/advance nraking false dec l1r ariuns.
lfthey had availed ofthe.loan/ advance before rnarriage there is no necessity to take action as inclicatccl
above. Reference is requested to Section 11.5 of Clrapter XIV ofthe Establishment Code.

10. All docunlents perttining to loans/advances to be kept in safe custody

All docuulenls pettaining to loan/advauce payments shall be kept in safe custody till the recovcr.ies
of loan s/adva nces from tlre officers who had availed ofsuch advances/loans ale completed.'l'hc ol'l'icer.
who is entrusted with the custody ofsuch documeuts shall be held responsible for thc ioss nrisDlaccrrrcrrt
of such docurnents .The cost of preparing dup licates ofsnch docunrents in the case of loss or misplacclrcl r

shall be charged to the officer in whose custody the doculnents have been kept.. In the case o1'an ofl iccr.
who has availed ofsuch advance/loan been transferred to .\auother Depafiment, tlre docunrerts pcr trr r r u rg
to sLrch loan/ adva nce need not be sent to the Departrnent to rvhiclr helshe has been transfer red but shorr lrl
be filed ofrecold and kept in safe custody in the Depafiment which paid the loan/advarce till rccovcrcs
in firll in respect of those loans/advances held been effected. Reference is rcqLrestecl to Sections I I : ll
I | : I 5 and all sub-sections nnder these Sections of Chapter XXIV of the Establishnrert Code.

11. Maintenance of Control Accounts and Reconciliation

All accountingunitsshall uraintain acontrol accountin respect ofAdvances/loans r.vith resalcl to
its office. All Divisional Education Offices shall reconcile their Control Account with the Provincial
Departnrent of Educatiort. and the Provincial Deparllnents of EdLrcation shall reconcile theil Contr-ol
Accotttlt with the Control Accor.rnt of the Line M in istry of Education to ensure the corlectness o1' thc ir

respectlve accoullts evely quarter. Evely Accounting Unit shall support their accoLllrts, with a list ol
individrral balrces in terns ofF. R. 506 (d) as at 3 I st Decenrber each ycar. befole the 3 Ist March ot ltrc
subsequent year which shou ld tally with the Debit balance as at 3 I st Decem bel of the M in isn.y CrtDrr.o I

AccouDt irr respect of such Accounting Unit. Failure to comply r.vitlr this requilernent will resLrlt in tlrc
suspeusion ofthe Advances to Public Officers "B" Account ofsuch accoulrting Units fionr 0lst o{ Apr.il
of the relevarrt vear.
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12. Conclusion

Please ensure that all officers in your Departrrent/ Office strictly comply with the above expla irrd

provisions and sections of Chapter XXIV of the Establishment Code. Also ensule that the Provisions

contained in this Circular and the enclosed Treasury Circular are strictly complied with. Kindly ac knorv led gc

receiot of this C ircular.

N. V. K. K. Weragoda.
Secretary.

Ministry of Education and CLrltLrral Affairs.

Copies to :

l. Auditor General

2. Ch ief Secletaries ofall Provincial Councils-For infonnmation

3. Secretaries/Ad d l. Secretaries ofallProvincial Education Ministries -For infornration

4. Accounta|'lt (hrternal Audit)- For examination and report whether all accounting u||its otrse|r,c

these instructions.

5. Directors of Education in charge or Zones -For infornratiot.t

6. Principals ofall Schools- For information. Pleas6 bringthe contents ofthis Circular to the

notice ofall members ofthe staff..
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