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To rll Sccrctarjes oj'Plovincial Public Scrvlcc Contntissions,

All Plovincjal Secrctanes ofEducalton,

All i)fovinciai Dircctors of Education,

All ZoDal Dilectors ol Educalion,

All lJrvrsronal Secrelaies ol Educaljon,

Implementation of the Service Minute of the Teacher Advisors, Ser-vice

Service Minule of the ln-servie Advisor-s' Scrvice (herenafter refcrcd to as the Service) publlsbed
in the Gazelle Extraordinary No 2182136 ot 01 07.2020 wjll be elfectrve fron 010'1.2020.
Accordingly, the teachers serving under tbe cunent desjgnation ofTeacher Advisor and designations
jncidenlal the.eto wiil be absorbed to the Teachor Advisols' SeNicc undel following provisions.

Hereinafler thc teIm Teacher will be refered 10 teache$ who have rcceived a formal aDDointment
and performing as Teacher Advisors.

1. Method of Absorpfion

I I This Service Minute is applicable only to those who are in the seNice as at the effective
date thereof. All officers drawing salaries under the Salary Scale of GE-01 or GE-02 as

the due date as the public Administration Circular No.02l2006 and the Circulars
incidental thereto are absorbcd subject to the provisions in SectioD 04 of Chapter VII of
the Establishments Code as follows

1.2 The period of service is computed based on the date of appoinlment to the post of
Teacher Advisor. However, there should be no change in the date of salary increment of
the officer concemed due to the reason of absorption and the said ate should be in force
unchanged as the date of salary increment that existed prior 10 the absorption.

1.3 Furthemore, the officer concemed should not be placed in the next higher salary stop in
terms ofSection 4.4 of Chapter VII ofthe Establishments Code on his last drawing salary
slep being in coffespondence with the new salary step in conversion



(i) Oli 01 iirrdL I

(tl) 'l cuchcr-s wilh urr irclivc irird sirlislilcloiy Jrcri{xl {)l sctvicc llol lcss lhiln l\\'cllly
(20) ycurs irr llrc Sri i,ilnka'lcrtchcts scrvicc rlrl(l lhosc $/ho h vc bccrl (llrly

pPol|rlcd lo rlttcnd lo tlrc dulics ol-thc posl o1 'l cNchcr Ativisor hy thc l'lovincirl
l)ircclor ol ilducalioD or Sccrclrry o1_ thc I).ovincial Minrsl/y ol lldrrcation or'

Provincial I)ublic Scrvicc (bmnrission having not lcss than tcn (J0) ycars o1'

seNice in the said post wjll bc absoft)cd in thc (iadc I ol thc l'eachers Aclvisors

Scrvicc.

(b) lhe period o1'service wilh expericDcc iD thc post of icacher Advisor will bc

reckoned as a pcdod of scr-vicc in Grade ll liom thc dale on which the olliccls
absorbed jnlo Gradc I of the leacher Advisors Scrvtcc. Colrplctc an active aDd

satisfactory service period of scrvice ol twenty (20) years in tbe Sri Lanka

Tcacircrs scrvicc or thc dalc on which thcy complctc thc cxPerience in servicc of
LheD 1cn (10) years on being dltly appoinled to a11eDd to lile dulies Iel.ting 1o lhc

posl ofTcachcr advisol-, whichever comes latcr-

(ii) GE-03 Gradc Il

(a) Teachers who have not compleled the qualificaljon in Sub sections above

having not then ten (10) years of active and salislaclory period of service in the Sri

Lanl<a Teachers Service and who have been duly appointed by the Provincial

Director of Education or the Secretary of Provtncial Ministry of Education or

Provincial Public Service Commission will be to absorbed in to Grade II otlhe
I cachers Advisors Service

(b) The pcriod of active and satisfactory servicc with experience in the post of
Teacher Advisor will be reckoned as a period of service in Grade II from the dare

on which the officers absorbed into Gmde II of th(r Teacher Advisors Service.

Have been duly appointed to attend to the duties relating to the post of Teacher

Advisors or the date on which they complete an active and satisfactory period of
service of the (10) years jn the Sri Lanka Teachers Service, whichever corres later'

2. Absorption

2.1 Submission of Applications

Completed application as per in Ainexe 01 should be forwarded to me through the Zonal

Director ofEducation.

The duration of submitting appiications to be absorbed to the seruice will be closed on

3l.12 2020.
2.2 Consenting to Absorption

Arra|gc|re|ts will bc 11ladc to absorb thc tcachcls colscnting to bc absorbcd to thc aclvicc.

Teacho$ not consenting to be absorbed to the service will be allowed fufiher to serve in the

Sri Lanka Teachers' Service.



2.3 lJfficicncy llar

AJI olliccrs Wlro arc ubsorbcrl in{o {hc Scrvicc sIoLrl(l conrplcle lhe firsl elljcrcncy birl

Lxrrnrinirliorr slillod iD l{ | rrntl thc r-cquircnrcrl ol l-ink 1-irnguage stated in 9 i wilhin a

l)cr 
jo(l ol llvc (05 ) ycur s li onr lhc clltclivc .lulc of lJrc Scfv;cc MinLrlc

2-4 Teachcrs who rctirc du ng tle period ofabsorplion

Tcachcrs, who are schcdulcd 10 rctirc on a datc attcr 01.07 2020 and formally forwarded an

appltcalioD oonscntrng 10 be absorbed, wrll be absorbed 10 service and retire othcrwisc will
bc rctircd consrdcring Lo bc in thc Sri l-anka'l'eachcrs Servjcc.

2.5 Subjcct Absorbcd

Teachers, who have recejved lb.mal appointments and engaged il1 the post of Teacher
Advisor, will bc absorbed to the respective subJect oftlle post ofTeacher Advisor

Subjects relevanl 10 thc absorption to thc Tcacher Advisors' Service will be prescribed in

ADnexe 06

If Lhe subject related to the posl ofTeacher Advtsor js not jn the curent school curriculum or
not menlioned in Annexc 06, rcspective teachers will be abso.bed to thc subject they are

culTently supervising among the subjects mentioned jn Arnexe 06.

2.6 Applicants not qualified for absorptior

Applicants not fulfilled qtalifications as per Section l4 ofthe Service Minule ofthe Teacher
Advisors' Service will be fudher considered to be continued in the same service, in which
they are at the time ofapplying.

3. Role of teachers in relation to absorption

3.1 Submission of Applications

Teachers engaged in the service as at 01.07.2020 should complete the application prepared as

per Annexe 01 atlached and should forward the same through thc Zonal Director of
Education and th€ Provincial Director ofEducation to reach me before the p.escribed date.

Teachers, who are qualified to be absorb€d to this service yet do noL consent 10 be absorbed

should submit an un changable declaration as per Anncxe 03 through the Zonal Director of
Education to reach m e on or before 37 .72.2020 .

3.2 Teachers who rctire during the period ofabsoqption

Teachers, who are scheduled to rctire alter 01.07.2020, should formally submit an application
beforg the date of l etirerIler)t corse|ting kr bc abso|bed to the ser vice-

Teachers, who are qualified to be absorbed 10 this seruice yet not consenling lo be absorbed

and retired after 0l.07 2020 while engaging in the duties of Teacher Advisor, should submit
an un changable declaration as per Annexe 03 though the Zonal Director of Education 10

reaclr rue on or befor e31.12.2020.



4. Role ofthc Zonal Dircctor ofEducalion in rclation to absorption

4.1 NotjJlcatjoD of thc subnrission oI appJications Jbr absorplion

ZoDill Dllcclors ol li(lLruilljon shoLrld inlbrm irr wliting alJ Icilchcrs, who alc schcdLllc(l to bc

absolbcd lo lhc scrvicc, lo li)fwad thc conrl)lclcd alpltcirlrort as l)ct Anllcxc 0l so lls nol lo

cr, cc,' tlrc . l' i. rri' J:rtc , t .r11 lr, :rti, ',r

All leachcrs, who arc on long Lcrln local leave, living ovcrscrs ori fornral foreign lcavc,

temporarily releascd to other institulions, teDnjnalcd oI suspended o1'scrvioe, should also bc

rDfornrcd by addressiirg their iasl conlactcd addresses via registcrcd posL

4.2 Submission olapplications oI$e leachers consenling for absorp[ion

4 2 1 Zonal DirccLors of Educatron should concem lbllowing Inalte$ when forwarding thc

appljcaLioDs subDritted by the teachers.

4 2 I I llas certified thal the parliculars in the applicalion are 1mc and acculatc.

4 2 1.2 Has placed the signatule, date and the official stamp/ da(e stamp

4.2.1.3 Ilas filed a copy of the application in the personal file of the leacher

maintaircd at thc ZoDal Education Office

4.2.2 Applications (originals) should be accompanied with a register prepared as per Annexe

02 attached to this circular.

4-2.3 Accordingly, the master file ofthe teachers, who have consented to be absorbed, should

be updated to the date ofconsenting and folward to reach me on or before 31.01 202lalong
with the following documents and flagged to clearly indicate each page referaed ln Annexe

i. Declaralion of consent

ii. A ceaified copy olthe updaled history sheel.

rii. Check List -Amexe 05

4 2.4 Please pay your complete attcntion in order to avoid the deiay in rctuming incomplete

frles

4.3 Actions in .elation 10 teachen not consentilg to absorption

Zonal Directors ofEducation should accompany a registcr prepared as per Annexe 04 attached

to this circular when submitting these declarations to reach me on or before 31.01.2021.

It is the responsibility of the Zonal Director of Educatin 10 send all details of teachers, who are

consenling and not consenting for absorption.

4.4 Submitting applications of teachers retiring during the period of absorption

Zonal Director of Education should inform in writing the toachers, who have retired during

0I.O'l 2020 and the pubkshing of this circular while engang in the duties ofTeacher Advisor to

submit applications in terms of this circular and prio ty should be given to the apPlications of
srrrl l riircrl lrrrr.lrrrs.



4.5 Forwarding applica(ions and personal files olteachers oonsented / not consenlcd for absorplion 10

thc Sccrctarv to thc Ministrv

Filc A - Filc A should bc lbrw.rdcd wilh the lisl ol'olJicefs conscnlcd on lop acconpanied by
the applicalions of all oflicers conscDlcd whjlc mcntioniDg the provincc, namo oI lhc Zonal
Education Olfice arrd 'Filc A' oit thc cover o1'the filc.

Filc B - File B should be forwarded with the list of officers not consented orl 1op accompanied

by the applicalions of all olficers nol coDsenled while mentioning the proviDce, name of thc
Zonal Education Office and 'File B' on the cover ofthe file

Zonal Director ofEducation should forward all updated personal files of teachers along with File
A and File B 10 the Minislry of Education through the Secretary of the Provincial Ministry of
Education.

All personal files will be retumed to you on completion ofabsorption.

4.6 Unfinished establishment activities

All establishment activities commenced before 01.07.2020 under Sri Larka Teachers Service in
relation to teachers consented for absorption should be completed by the relevalt S€cretary to

the Provincial Ministry of Education / Provincial Director of Education / Zonal Director of
Education.

5. Matters not covered by the Circular

In relation to mafters not covered by this circular, actions will be taken by me on approval of the

Public Service Commission.
In the event of any inconsistency among Sinhala, Tamil and English texts of this circular, the

Sinhala text shall prevail.

Secretary
Ministry of Education



Annexc 0I

Application for Absorption to Tcacher Advisors' Servicc

Part I

Should be completed by the applicant.

I. (i). Name ofthe Applicant (with initials) :.

Rev/ Mr./ Mrs./lr4iss. *

(ii). Full Name ofrhe Applicant :

Rev/ Mr./ Mrs.Miss. *

(iii). Other Names, if any:

(iv). Name previously used (Only ifthe name has been changed) |

2.

3. National Identify Card No: .....................

4. (i).Permanent Residential Address

(ii). Postal Address :

Year Month Date

(i). Date ofBirth

(ii). Age at the effective date of the Servic€ Mitrute

(As at 01.07.2020)

(iii). E-mail Address:

(iv). Cortact No's, Mobilc:

Fixed:

Official:



5- l)lacc ol rvork rn(l lhc addrcss ol lhc piir-c scrlilr3lrs irL 0l (17 2020:

(i) I1r Zorrl Ircjucllion O,lico

N.rIr(

A.l. ir"..\.

Ilespcclivc p,oviDcc oJ Lhcplrccol woik

(ij). lfany olhcr govcrnmcnl instilulion othcr Lhan a Zonal Education Ollicc

Namc: --

Addrcss:

RespecLivc province ofthe p)ace ofwork:

6 Appointmerts / Promotiolrs ofthe Sri Lallka l'eachers' Service / post of 
-l 

eacher Advisor

7. (i) The autho ty appointed you to the Teacher Adviso6' Se|rice among the following

Serial
No

l'romotion Year MoDth Date

(i). I)ate aDDointed 10 Grade 3-ll ofthe Sri Lanka Teachets' Service

(ii). Date appointed/ promoted to Grade 3l (c) ofthe Sri Lanla

Teachers' Service

(iii) Date appointed/ promoted to Grade 3 I (b) ofthe

Teachcls'Se.vice

Sri Lanka

(iu). Date appoint€d/ promoted to Grade 3 I (a) of the Sd Lanka

Teachers'Service

("). Date appointed/ promoted to Gmde 2-II ofthe Sn Lanka Teachers'

Service

(vi). Date appointed/ promoted to Grade 2-I ofthe Sri Lanka Teachers'

Service

(vii). Date promoted to Grade I ofthe Sri Lanka Teachers' SeNice

( viii) Date first aDDointed to Teacher Advisors' Service

Senal

No

Appointing Aulhority Put "tr" in front ofthe relevant

authonty

1. Provincial Public Services Commission

2. Secretary to the Provincial Minislry ol Education

3. Provincial Director of Education

4. Other (Mention the designation.)



(ii). l-hc nppoinled subjecl related to thc posl ol"ltachcr A.dvisor iD 6 (viii) abovc ou( oJ thc

subjccts;n Annexe 06 (Wrilc thc subicct No Incntioncd in Annexc 06)

(iii). Itlhe appointed subjecl rclAted 1() lhc post of l'eacher Advjsor in 6 (viii) above is curreDtly

no1 in thc school curiculun or not stipulaLcd ir An exe 06, which sublccl anrong subjecls irr

Anncxc 06 is supervised

(Write the subject No refer red in Annexe 06)

8. (i). Details ofthe service period in the post ofas at 0l 07.2020) (Use an annexure ifrequired)

(ii). If covered duties of any other post other than the post of Teacher Advisor, please provide details.

(I-lse an annexure ifrequired)

Serial
No

From To Designation Place of
Work

Total S$vicc
Period

l.

2.

3.

4.

5.

(iv). Details ofduties ofthe post held as at 01.07.2020 (In brief):

Senal No From To Designation Place of Work Total Service
Period

1.

2

3.

4.

5.

9. (i). Salary Code related to the salary drau,n as at 0I.07.2020 i GE-01 IGE-02

(ii). If any other Salary Code other than above Salary Code :



' l{)- (i). J)c(ails of iucr-cmcnls cirrrcd cluring 20 ycars iD Sli i,anka l'cachcrs' Scrvicc (liarnjug of

contlltLroLls lrtcrcnlcDls is rol rclcvaDl)

(ii). Has eamed all increments in the Sri Lanka Teache6' Service on time? Yes/No

(iii). If increments have been suspended; the details

tDcrct'r1cut Ycar llcrncd / Nol c.lrncLl thc iDcrcitcrlt

l Yes/No

2 Yes,4',io

3 Yes/No

4 Yes,4.lo

5 Yes,4"lo

6 Yes/No

1 Yes,4',lo

8 YesfNo

9 Yes/No

t0 Yes,4.Jo

ll Yes,No

12 YesnJo

t3 Yes,4do

t4 YesAlo

15 Yes/l.Jo

16 Ycs/No

t7 Yes/No

l8 Yes/No

T9 Yes,^Jo

20 Yes,t tro

From To Total period of
increments susDended

l
2.

3.

4.



(iv) Ilavc you obtaiDed no pay or hall pay leave lrom the datc apPoiDled to tllc Sli Lanka l cachcrs'

Scrvicc? Ycs / No

ll'no pay or halfpay leave havc bccn oblained; the dcLails (Usc an irnncxure ilrequired)

Fror') To No pay / IJalfpay Nature ol'lcavc (DBi

Foreign loavc /

Mate[nity Ieave)

Total duration of

No pay / Halfpay

leave)

1.

2.

3.

4.

11.(i). Ifpunished for any fraudulent action or any misconduct during the period ofservice in Teachers'

Service: the details.

(ii). Current status ofaay incomplete disciplinary action; ifony.

12. Please make arrangements to absorb me, the above mentioned applicant, to Grade ........ of the

Teacher Advisors' Service in relation to the subject . .-...... from

01.0'1.2020.

I hereby ceniry that the particulars ftmished by me in this application are true and and accurate. I
am aware that I will be unqualified to this position if any padicular mentioned herein revealed to be

false before absorption and the absorption may be cancelled without compensation if any fault is

revealed afterwards.

Date :

Signature of the Applicant



Part 2 - To be completed by the Zonal Director ofEducation

SccrcLarJ to thc Provincjrl Ministr] ofEducation / Provincial Direclorol Educalion,

Thc dclails providcd by (hc applicanl lronr I to l2 arc acculate I observe that the aPplicanl has

lilfilled lbllowing qualifications in lerms ol Section l4 of the Service Minute of the Teacher

Advidsors'Service.

Serial

t\o
Qualification Fulfilled / Not

fr.rlfilled

I An active period of seruice not less than 20 years m the Sri

Lanka Teachers' Sewice

Yes / No

2. A satisfactory pe od of service not less than 20 years in the Sri

Lanka Teachers' Service

Yes / No

3. Formal appointment to the post of Teacher Advisor by the

Provincial Public Service Commission or the Secretary to the

Provincial Ministry of Education or the Provincial Director of

Education

Yes / No

4. Scrvicc cxpoicnce not less than 10 years upon appointment to

the post of Teacher Advisor

Yes / No

Accordingly, I hereby recommend / not recommend* the abovementioned Rev. / Mr. / Mrs. / Miss.

to be absorbed to Grade .................. of thc Tcacher Advisors' Service from 0l .07.2020 in relation to

the subject ....................................... (Give reasolls, ifnot recommended)

Date Signature and the official stamp

ofthe Zonal Director ofEducation



Part 3 - To be filled by the Secretary to the Provincial Minislry ofEducation /

Provincial Director of Education.

Secretary , Minislry ofEducatioD

The details provided by the applicant from I to I 2 are accurate. I observe thal the applicaDt has

fulfilled qualifications in terms of Section 14 of the Servic€ Minute of the Teacher Advidsors'

Service.
Accordjngly, I hereby recornmend / not recommend* dre abovementioned Rev / Mr. / Mrs. / Miss,

to be absorbed to Gmde..................oftheTeacherAdvisoN'Sefr'icefrom0l.072020inrelationto
the subject ....................................... (Give reasons, ifnot recommended)

Date

* Strike off unnecessary words

Signature and the offlcial stamp

of the Provincial Director of Education



Anncxe 02

Register of forwarding applications ofteachers consenting to be absorbed to the

TeacherAdvisors' Service

Zonal Education Office

Province

Secretary to the Ministry ofEducation

I hereby forward th€ applications of ......... officers of the

Zone for absorption.

Signatu.e of the Provincial Dir€ctor of Education

Date :........-.........-..................

Official Stamp :

Signature of tle Zonal Director ofEducation : ....

Date :......................-..............

Olficial Stamp :

Date of consentingS€rial No Letter No of the lelter appointed

to the post ofTeacher Advisor

Name, Designation and the

Subject ofthe officer



l. (i).Full name ofthe applicant:

(ii). Current Designation: ........

Amexe 03

Declaration to be submitted by the officers not consenting to be absorbed to the

Teacher Advisors' Service

Zonal Education Office

Province

Parf I - To be comDleted bY the omcer

2. (i).Place ofwork

(ii).Address ofthe workplace :

(iii). Province of the workplace: ..............

(iv). Contact No | .................................

2. (i). Date ofBirth :

(ii).Ageasat01.0?.2020,thedateofimplemenlationoftheSelviceMinute:....... ........

(iii). National Identity Card No : ..................

5. I have been qwlified to be absorbed to the Teacher Advisors' Sewice subject to the

provisions of the Service Minute of the Teacher Advisors' Service published in Gazette

Extraordinary No 2182/36 of 01.07 .2020. However, I do not coDselrt to be absorbed to the

aforesaid service and consent to continue serving in the cufient position. Furthermore, I
declare not to change this consent afterwards.

Signature of the oflicer : ...............

Date :... ... ... .. .. .. ... ... .. .



Part ll - To be completed by the Zonal Director of Education.

I hereby certify thal the particulars furnishcd by ljre oflicer from I - 3 are true and accurate.

Sigmture ofthe Zonal Director ofEducatioD : .... .. ................. .....

Date:-............

Official Stamp :

Part III - To be completed by the Provincial Director ofEducation.

I hereby certify that the particulars fumished by the officer ftom I - 3 are fue and accumte.

Signature ofthe P.ovincial Director ofEducation :

Official Stamp :



Record ofofficers not consentins to be absorbed

Annexe 04

Zonal Education Office

Province

Secr€tary to the Ministry ofEducation,

Designation and the
Subject ofthe oJficer

Letter No of the letter

appointed to the post of

Teacher Advisor

Name ofthe ofTicer

I hereby forward the declarations of................................... officers ofthe

Zone not consenting for absorption.

Siglatu.e ofthe Prcvincial Director ofEducation :

Date :.....................................

Official Stamp :

Sienature ofthe Zonal Director ofEducatlon :

Official Stamp :



Chcck List

Secretary to the Ministry ofEducation

Absorption of T€agher Advisors to the Teacher Advisors' Servica,

Name ofthe officer :

0l. Birth Ceniticate Yes / No

02. Letter ofappointing to the Teachers' Service Yes / No

03 . Letter confiming in the Teachers' Service Yes / No

04. Letter ifchanged names after the fust appoinhnent Yes /No

05, Lefte$ ofpromoting in theTeachers' Service Yes / No

06. Irtter ofappointing to the post ofTeacher Advisor Yes / No

07. Letter ofassuming duties in the place ofwork

sewing as at 0l .07 .2020

08. Ifthe subject supervised as at 01.07.2020

is not the above appointed subjeat, the letter of

formal assigment of the subject :

09. Letter of the final salary conversion

10. Increment certificate foms of twent]r years Yes / No

in t]re Sri Lanka Teachers' Service

Amexe 05

Zonal Education Office

Province

Page No

Yes / No

Yes / No

1 I . Letten of approval for transfers after

appointed to the Teacher Advisors' Service; if any

12. Letters ofapproval for appointrnents to r.,over

duties of any other post after appointing to the

Teacher Advisom' Service; ifany

13. Documents approving no pay / halfpay

Yes / No

Yes / No

Yes / No



lcave; il any

I 4 Docunrenls concemi|1g any discipliDary

punishment lor any misconduct committed

during lhc scrvrcc pclod rn Tcachcrs Servicc

15. Updated copy ofthe bislory sheet

16. Copy of the application of the officer consented Yes / No

to be absorbed to the Teacher Advisors' Sewice

The personal file with folios fiom No ................-.... to ................-.... is hereby numbered

accurately and forwarded herewith upon checking. Only the folios related to No I 16 above have

been clearly and accurately flagged.

Prepared by

Signa ture ol' the Managcmclt Assis tant : .. .

in charge ofthe subject

Date : ......-...............

Checked by

Signature ofthe ChiefMaragement Assistant :

Ycs / No

Yes / No

Yes / No

Date : ...-..................

Certified to be accurate

Signature of the Zoml Director of Educatiol :....... ... ...............-

Date : ......................

Official Stamp :

Signature ofthe Provilcial Director ofEducation :.......... .... .....

Date : ......................

Official Stamp :



Annexe 06

Subiects related 1o the absomtion to the Teacher Advisors' Service

Subjcct No SubJcct

Pimary

2 English

3 Science

4 Mathemaiics

5 Mother Language

6 Second Language

1 History

8 Physical Education

9 Infonnation Technology

10 Bi-Lingual Education

lt Gurdance

I2 Teacher Librarhn

l3

14 Eastem Dancing/Bharatha Dancing

l5 Music E/WK

16 Drama and Theahe

l7 Geography

l8 Citizens Education

t9 Corrmerce and Accounts

20 Tecbnology

2l Agnculture

22 Home Science

23 Special EducatioD./ Non formal Education

Rrrrllltirtn

25 Catholicism

26 Christianify

27 Islamic

28 Hinduism




