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School Bulldings Circular No: 01/2013
Te all Principals of Matianal Schoals,

(Obtaining approval for constructions in National Schools using funds provided by
School Development Societies. Old Stodents’ Associations. benefactors or parents

This Circalar s issued having cancelled my Circular No: 022012 with
Ref. No. ED/7/99/3/1/SH/50 and daied on 08.11.2012.

It is hereby informed that if any construction is intended in a Mational School using funds
provided by School Development Societies, Old Students’ Associations, benefastors or
parenis, the project should be implemented only after approval is abtained having produced
the application along with the completed Annexure 1.

Special atfention should be drawn to the following matters wher completing this application.
Pilms and Estimate of the Pmpuscd Project
The Ecr}llowmg documents of the perl.‘_‘rSE.d project should be fnmfa.rded

Architectural Plans

Structura] Engineering Plans

Estimare and

Plan designed to show the location of the construction in the school lay-out

o o

Thal is 1o say the archilectural plan should be cerified by a Chartered Architect and the
structural engineering plan should be certified by a Chartered Engineer. The certifying
professionals should sign and place their official seals.

2. Funds required for tha praject

Informarion should hf: forwarded to confirm that the school has funds nesdad for lhe entire
project proposed, For this purpose, bank statements showing the funds set apart for the
project and copies of fiwed deposit certificates cartified by the principal should be forwarded.

3. The way the project would be implemented

3.1.  If the procurement process is (o be done by the school itself, 1he capacity of the
school for this should be confimmed.

3.2. Ifngr 50, whether it is intended to implement the project by entrusting Lhe
procurgment (o the Mimisiry or the Provineial Diveclor of Edugation
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3.2

3.2.2.

If the project is to be implemenied by the schoot, for the supervision of the
construction {in accordance with 2.1} 02 committees should be nominated as shown
below, and approval should be oblained for this 1oo.
Technical Commitres (including supervising engineer)
This committee should, ar a minimum, consist of a Chartered Engineer, a Chartered
Architect, a Technical Officer or a Quantity Surveyor.
Operaticn Coramitiee
Should have a minimum of ithree members. The commitiee should consist of
representatives from the Old Students’ Associations and the School Development
Socielies and parents and also two recognized professionals,

Other matters

If there is a semi-finished building in the school for which funds from the sources above
referred to have been used without any siate funds, as permission cannol be granted [or
the construclion of a new building without completing the work of thet building, a
certificate from the principal to the sffect that there are no semi-finished buildings in
the schoo! is also necassary. .

It is further informed that the requests made though incompléte applicaticns would not
be considered for approval.

o

S.M. Gotabhaya Jayaratoe

Secretary
Ministry of Hdugation
Copies:-
1. Deputy Chief Secretary
{Engineering Services) please bring the above process o the
Southern Provines/ Weslem Province attention of the District Engineer/
{ Sabarmgemuwa Frovince '~ Regional Engineer and
take necessary actions
2. Director (Enginsering Services)
North Western Province J
3. Director School Buildings for information and necessary actions
Northern Provinze/ Eastern Province
4. All Provincial Direclors of Education please bring the above process to the
aftention of the Zomal Directors of
Education in yoor Province
5, Deputy Direclor (School Buildings)
Central Province =
6. Engineer (School Buildings) for ipformation and necessary actions

North Central Provines
Uva Praovince




Arnexure 1

Obvtaining approval fore. . oooeiiiiiiiine i iinn.s expecied {6 he constructed by vsing funds
provided by ihe School Development Society, the Old Students’ Agsociation of

................................. schonl or by hegefaciors or parenis

Part 1 of this Report should be completed by the Principal of the School, Part II by the Zonal
Director of the Education, Part I by the School Buildings Engineer of the region or by the
District Engineer (Schoal Buildings) or by the Divisional Enginect, as applicable, and Part IV
by the Provincial Director of Bducetion and forwarded 10 Secretary Edvcation through the
Direclor, School Buildings, Ministry of Education,

Part : I Report of the Prineipal

1. The School and its location:

------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------
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......................................................................................................

2. Particulars of tie proposed conséTuction:

2.1 Ifit is a Building: Lengifh vereesithesnmtrensmeieneneesns
Breadth. o irsnneeroneniese R
No: OEFloOrS. . corivniiranmnrensarseriranrinnse
2.2 Type of that building

-----------------------------------------------------------------------------------------------------------

(whether It is a building for class rooms or 2 laboratory ete.)

2.3 If another construction, give a brief description of that construction

........................................................................................................
----------------------------------------------------------------------------------------------------------

........................................................................................................

L4 Lwa copies of the fallawing plan asbmsles sie utiadied oo,

24.1  Architectural Plans {should have been approved and placed the official seal by a
Chartered Architeer)
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2.4.4

S$tructural Engineering Plans (should have been approved aund placed the official
szal by a Chartered Enginesr)
Engineer Estimates (should have been approved and placed die afficial seal by a
Charered Engineer)

tan designed to show the location of the construetion in the schoal lay-out

2.5 Source of funds for the proposed consfruction

251
252
253
254
235

School Development Sociery Rs...

0ld Smdents’ Association Rs... -

Bensfactors b )50 necnanaceaonana o han aen i neonORGED:
Parants Be

Other RS..ccennm U
Total B i cisniviman s S s e

Certified copies of the bank statements, documents of fxed deposits are attached 1o this
model zpplication 1o confimm that the school already possesses the above amount of
money. I hereby certify that this amount of money will not be used for any cther purpose
except for this project,

1, The way the prmject would be implemented

1i

311
313
314
315
3.1.6

32

321

322

3.2.3

3.3

If the procurement procass is to be done by the school itself, the principal should
certify that the schoo! has a capacity for (he sccomplishment of the following
tasks

Preparation of bid documents

InvTiation for bids ,

Evaluaiion of bids through a Technical Committee

Obtaining Procurement Commiitles decision

Assignment of the contract .

Work supervision 2nd making payments o the contractor

For the purpose of construction supecvision, two committees have been nominated
in the following manner and forwarded herewith for approval.

Technical Committes {including supervising engincer)

This commitiee should, a2t a minimum, consist of & Chartered Engineer, a
Chartered Architect, a Technical Officer or a Quantity Surveyor.

Operatico Comumitise

Should have a minimumn of three members. The committee should comsist of
representatives from the Old Students Association, the School Development
Society, and parents and also two recognizad professionals,

Fuither, fur Jarge seale projects like swinuming pools, fhese should be ot feast 09
meémbers and the composition in 3.2.2 above should wlsu be lollowed in s
regard.

Whether il is inlended Lo implement the projeci by entrusting the procurement
to the Minisiry of Education or the office of the Provincisl Direcior of Education;




3.3.1 If se. the total amourt Lo be incurred in respect of the project showd be deposiied
in the uffice of ths Pravincial Director af Edueation

3.32 For the purpose of assisting the Regional Engineer/ District Engineer who
supervisé construction in this repard, the two commitees mentioned in 3.2 above
have been nominaied and forwarded herewith for approval.

q, Whether the school has buildings of which the eonstruction has not been compleled
or other consiructions (semi-finished) and the ressons for not completing the
construction '

I hereby cerlify that the proposed construction is really necessary for this school and all

the details from 1 to 4 above are accurately forwarded herewith.

Date - Signature of Principal
{Offcial Seal)

PariI¥: Recommendation of the Zonal Director of Education

I do/ do not recommend that the above construction proposed by the principal is
necessary for the school and that the completion of this construction in the manner
proposed by the principal is appropriate.

If not recommended, reasons for not recommending:

...........................................................................................................
............................................................................................................
------------------------------------------------------------------------------------------------------------

------------------------------------------------------------------------------------------------------------

--------------------------------------------------------

Date Signature of Zonal Director of Education
(Official Seal)
Part 111: Recommendation of the School Buildings Engineer of the area or District
Engineer or Repional Engineer

Having checked the above information forwarded by the principel and the Zonal Director of
Education, I agree to carry out the required procurement activities/ supervision activities of the
proposed construction,

If not agreed, the reasons

..................................................................................................................
..................................................................................................................

---------------------------------------------------------------------------------------------------------

PR ERAd bR A A

Dale School Buildings Engineer/ District
Engineer/ Regional Engineer
{Qfficial Seal)




Fart TV: Recommeandation of the Provincial Direeior of Education

Through Direstor School Buildings
Secrelary,
Minisiry of Education

The proposed new construction is recommendad/ not recommended. 1 also agree to carry out
procurement activities following the request in 3.3 above.

If not recommended, reasons for not recommending

---------------------------------------------------------------------------------------------------------------

----------------------------------------------------------------------------------------------------------------

Datz Provincial Director of Education
(Official Seal)

Part V: Recommendation of the Director School Buildings

Secretary,
Ministy of Bducation

All the particulars relevant to the project bave/ have not been forwarded accurately. The project is

recommended/, not recommended.

If not recommended, reasons for not recommending

--------------------------------------------------------------------------------------------------------------

---------------------------------------------------------------------------------------------------------------

-------------------------------------------------------------

Date Director School Buildings
(Official Seal)




Part VI: Anprovel of the Seeretury Edueation

Through Director Scheol Buildings,
Provincial Direclor of Education,

......................... Province

The proposed project is approved/ not approved.

Date

Secretary
Ministry of Education
{Official Seal)




